
[image: ]





Intern Interest Template Letter


Now Accepting Applications for the [INSERT ACADEMIC YEAR]  [YOUR NAME or BUSINESS NAME] Business Internship Program (Music)

Company Description: [YOUR SHORT BIO]  

We are looking for a qualified intern to join our business development team. The intern will participate in various areas of business including key relationship management, sales, marketing, and administration. This intern should be prepared to work in a fast-paced team environment, and will finish the internship having gained broad experience in various aspects of business. The internship program at [YOUR NAME or BUSINESS NAME] is for academic credit and is unpaid.

We are now accepting applications for the [INSERT ACADEMIC YEAR] [YOUR NAME or BUSINESS NAME] Internship Program! Through the Internship, you will be closely trained and intimately supported by the company’s founders in expanding your knowledge and understanding of the inner workings of the music industry and a small business start up.

This unpaid for academic credit, year-long program is for dedicated students of music and/or business who wish to work directly with a cutting edge organization committed to excellence and creating a massive impact on the music industry at large.  

The Internship is a serious investment and a commitment between [YOUR NAME or BUSINESS NAME] and you. Extensive training is involved, and therefore the ideal candidate would be willing to commit to the full year, shorter internships to coincide with semester timelines considered on a case by case basis.  Limited spaces are available and participants will be accepted on a first-come, first-served basis. There may be opportunity to apply for a paid position upon completion of internship (position not guaranteed). 

Intern Supervisor: 
[YOUR NAME and TITLE]
[YOUR EMAIL ADDRESS]
[YOUR PHONE NUMBER]

We will:

Provide an opportunity for you to learn new skills
Work with you to set 3 learning objectives
Provide training, guidance, mentorship, and constructive feedback
Comply with requirements from your school

Potential areas of support and training: 

Social Media
Building, Promoting, Engaging audience
Marketing
Media Creation 
Marketing Materials, Video Production
Traffic strategies, business partnerships, Ads
Research
Website & Funnels
Development and support
Key Relationship Management
Develop and maintain Affiliate & Client relationships
Accounting
Billing, Bookkeeping
Music
Songwriting, Scheduling Studio Time, Booking Musicians
Administration
Calendar Organization, Task/Project Management, Emails, Phone Calls

Learn more and apply by submitting your resume to: 
[YOUR EMAIL ADDRESS]

[ADD a QUOTE HERE of someone who has worked with or for you in the past as a testimonial (optional)]
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